Property Boulevard – Quick Start: 


Below are step-by step instructions that guide you through the installation and initial startup of the program.  (Don’t worry.  You can always make changes to any of these setting later.)

1. Run Property Boulevard for the first time

After you install the program and click the “Finish” button, the program will run for the first time.  It will prompt you to enter the DATA directory.  Click the “OK” button to confirm the DATA directory you have already defined during the installation.  On the first run, the program will show a series of “Progress Bars”.  Please wait approximately one minute while the program initializes the database.

2. Set Up Bank Account(s)
Select Chart of Accounts in the Accounting menu and key 102-01 to select this particular account.  Change the description to match your bank and account.  Remember to click the “OK” button to save the change.  If you have more then one bank account, add additional account(s), one for each bank account. (You may select 102-02 for the next account and 102-03 for the next one and so on).  Note: For your convenience, the program comes with a proposed Chart of Accounts.  This is a great opportunity to review it and, if necessary, change it to fit your business.

3. Management Setup 

Select Administration from the menu and then select Setup> General> Company.  Enter the data of the Company or Person in charge of managing your properties, and click “OK” when done.

If you activate the Security, the default Password for the Administrator is 123456.  You may change this Password to your preference.

4. Default G/L Setup

Select Administration from the menu and then select Setup> Accounting> G/L Definition.   Enter/verify the default account for each item.  Click “OK” when done.

5. Bank Setup

Select Administration from the menu and then select Setup> Accounting> Bank Definition. Enter the data and click Save for every bank account.  All the information is in your checkbook.  The Deposit number is on your deposit slip.

6. Payroll Setup

If you have employees and payroll, please complete the Setup for the Payroll section.  Enter data for Special Hours, Department, and Union Classes (if these apply to you).

7. Property Setup

Select Property from the menu and then select Management.  Select the Edit tab and click New.  Enter the data for your first building and Save your work.  Continue and enter the data for your other properties and/or buildings.

8. Unit Setup

Select Property and then select Apartment/Unit> Management.  Create a record for each Apt/Unit in every building.  Use meaningful descriptions such as “Two bedrooms, One Bath, w/Balcony”, and enter the target income for each Apt/unit.  (The actual income will be at the Tenant menu).

9. Tenant Setup

Select Tenant and then select Management.  Enter the data for each tenant.  Please note that after you click “OK” at the first window, the program takes you to setup the Recurring Receivable for each tenant.  When you are done with the Recurring Receivable, the program return to the Tenant window and let you enter the next tenant.

10. Vendor Setup

Select Payable and then select Vendor> Vendor Window.  Click on the Edit tab and then click New.  Enter your first vendor and Save your work.  Continue and enter the rest of your vendor list.

Explore the many other features of the program.  They are easy to operate and can be intuitively found.
